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I. OO e monoKeHU.

OcHoBHas GyHKLISA AAMUHUCTPATHBHON YacTu Penurno3Hoil 1yxoBHOH 00pa3oBaTenbHOM
OpraHm3auuy BbICIIEro oopazoBaHus MOCKOBCKas O0rocioBcKas CEMUHAPHsA €BAHTebCKUX
xpuctuan-oantucto (ganee «Cemunapus») - odecrnedenne pyHKUNOHUPOBAHKS U MOIEPIKAHIS
Tekymiei nearensHocTH CeMHUHApUH, BKITIOYAeT:

* noazep)kaHue HaIJIeXKallero MaTepUaaIbHO-TEXHHMYECKOT0 COCTOSIHUS MMYIIeCTBa
Cemunapun, BKIIIOYas 3/aHNE, NPUIIETAIOLIYIO TEPPUTOPHIO, HHKEHEPHBIE COOPYKEHUA U
YCTPOICTBA, UMYILECTBO M OCHAILEHUE 3aHHs U NOMELLEHHI;

* obecneueHne HaIEKAIMX YCIOBUIT 11 y4eObl 1 ObITa CTYI€HTOB, YCIOBHIT 1A TPYAOBOIi
AEATEeNbHOCTH KOJIJIEKTHBA, YCIOBUI /s ASITEIBHOCTH U ObITa CTOPOHHKX MOTpeduTeei
ycayr CemuHapum, B X0/1e UX UCNONB30BaHus pecypcos CemuHapumy,

* obecreveHre B3aNMOAEHCTBIS C BHELIHUMHI OPraHU3aLMsIME U CTPYKTYPaMH, OT KOTOPBIX
CemuHapus 3aBUCHT B OCYIIECTBJICHHH CBOEH AEATENBHOCTH, B TOM YHCIE pa3sHOOOpa3HbIe
OpPraHM3aLMHI-IMIOCTaBLINKH YCIIYT, pa3HOOOpa3Hble KOHTPOIMPYIOLIME U HAJ30pHBIE
Oprassl;

+ obecrneveHne B3aMMOAEHCTBHS C BHEIIHUMH OPraHU3alusAMU U CTOPOHHHUMH JTMLIAMH,
KOTOpBIE MOJTy4ar0T BO3Me3aHbIe yeayru oT CeMuHapuu;

* Bompockl pa3BuTHs CEeMUHAPUU B YaCTH YJIyULIEHHS COCTOAHUSA U YPOBHS MaTepUaIbHOTO
HUMYILECTBA.

II. ¥Ynpasienne aAMHHHCTPATHBHOH YaCThI0.

Tekyuieii paboTOI aAMUHUCTPATUBHOI YaCTH YIPABJISET MPOPEKTOP MO aAMUHUCTPATUBHOI
4acTH, 00IagarUINiT HEOOXO0AUMOI IHPOTOM MOJHOMOYHI H PECYPCOB IS OCYILECTBICHHSA
KOOPIMHUPOBAHUS 1 ONEPATUBHOIO PYKOBOACTBA BHYTPEHHEH AeITeIbHOCTU NoApa3aeieHus. B
paMKax YCTAHOBJIEHHBIX [T MOAPA3AeIeHUs OOIMX Uelel WiIn 3a1a4, MPOPEKTOP OCYIIECTBIIAET
BbIPAOOTKY OMepaTHBHBIX 3a1a4, PELICHHIT U MOAXO0J0B [T PeaTH3aun O0IuX uenei
noapasaenenus. Kpurepuem shdexrusroii paboTel nogpasaeieHus ABIseTCs BbITOTHEHNE (Ha
HaJJIeKALIEeM YPOBHE U B MOJHOM 00beMe) 001X 3a1a4, MOCTaBACHHBIX Mepe NOAPa3AeIEeHUEM.

Oduc agmMuHICTPATHBHON YaCTH TIPEJICTABIISET Mo/Ipa3ieNenne, B yHKIMH KOTOPOTrO
BXOJMT PELIeHHEe TeKYLIHMX 3aa4 001LIero xapakrepa, 3aTparuBaoLIero BOMPOCh! AeTeTbHOCTH
Mojpa3ieNieHns, a TakKe Psaa crneunpryecKkux aAMUHIUCTPATHBHBIX M X035 CTBEHHBIX 3a1a4.

O01ee pyKOBOACTBO aAMUHUCTPATHBHOI YaCTH OCYILECTBISAET MPOPEKTOP IO
aJIMMHUCTPATUBHOMN 4acTy, B 3aJa41 KOTOPOI'0 BXOAMT:

1. ofuiee KOOPAMHHPOBAHUE AEATEIBHOCTH PAOOTHI OTAEA, B YACTH YCTAHOBKU HIIHU

BBIPA0OTKM OOIIMX LIEeJIeit;

2. opraHu3auMo odecrnieueHus OTAeNa BCeMH HEOOXOIMMBIMU PeCypCcaMH I OCYLIECTBICHUSA

MOCTABIIEHHBIX LIEIEN;

3. 0o0mmii KOHTPOJIb COOTBETCTBUA PE3YyJILTATOB PaOOTHI BCEro OTAea YCTAaHOBIEHHBIM LENISIM

CeMuHapum.

I11. BzaumopeiicTBHe AAMHHHCTPATHBHOH YaCTH.

Pa3HooOpa3Hble MPON3BOACTBEHHBIE MPOLIECCH MPEATNONaraloT HEMOCPEACTBEHHOE
B3aMMO/ICHCTBHE MEKIY COTPYAHMKAMU CMEKHBIX NMOAPA3AEIEHHUI NP OCYLLECTBICHUN
pasnuuHbIX QyHKuMii/3ana4. [logobHoe pazHooOpasHoe PyHKUMOHATBHOE B3aUMOACHCTBIE HE
MOZKET OBITh CTPOTO (pOPMATN30BAHO JTHHEHHON cXeMoii moaunHenus. B cBA3m ¢ 3Tum npu
HEOOXOIMMOCTH OCYLIECTBIECHHUSA MOJOOHBIX TOPU3OHTAIBHBIX CBA3EH MEXKIY COTPYIHHKAMHU
BOMPOCHI CYOOPAHMHALINK TOJDKHBI ObITh CBEIEHBI K CICAYOLIMM MPUHIITAM:

1. B pamkax ocylIecTBJIEHHs THIOBBIX, CTAaHJAAPTHBIX 33/4a4 paboTa OCYyLIECTBIACTCS

HAMPsAMYI0, MOCPEACTBOM TOPU3OHTAIbHBIX (DYHKIMOHAIBHBIX CBA3EH MEKIY



COTPYAHHKAMH CMEXHBIX noapasaenenuii ([Ipeanonaraercs, 4To B CHITy THIIHYHOCTH
TAHHBIX 33734 paboTa OCYIIECTBIAETCS MO paHee YTBEPIKIACHHBIM PYKOBOICTBOM U
YCTOABIINMCS cXeMaM (PyHKLHOHAJIBHOTO B3aUMOAHCTBUSA COTPYAHMKOB). [Ipn 3TOM
Hanmn4re QyHKIMOHAIBHBIX CBA3EH MEKIY COTPYAHUKAMHU Pa3HbIX YPOBHEI
OTBETCTBEHHOCTH HE NPEArnoiaraeT BO3SHUKHOBEHHS MPAMBIX CyOOpAHHALMOHHBIX
B3aUMOOTHOLUEHUI MOAYUHEHUS.

OnHako KOCBEHHbIE MPU3HAKK CYOOpPANHALIMM UMEIOT MECTO B CHITY B3aUMOJEICTBUA
COTPYAHUKOB Pa3HOI'O paHra OTBETCTBEHHOCTH.

[Tpu nosABIEHNM HECTAHAAPTHBIX U HETUMMYHBIX 3a71a4, TPEOYIOLIMX COBMECTHOI pabOoThI
COTPYJIHUKOB CMEKHBIX MOApa3AeieHu, B3aUMOAENCTBUE MEKIY HUMH OCYLIECTBIAETCA
10 PACTIOPSKEHNIO BBILIECTOSIIETO PYKOBOAUTEIN S, PErIaAMEHTHPYIOIIETO 3a1a4i, 00beM
paboT, CPOKH U BPEMEHHYIO CXeMy (PYHKIHOHAIBHOTO B3aUMOAEHCTBHS 1
COOTBETCTBYHOLLEH CYyOOpANHALINN.

Te ke cample NPUHLKIBI PYHKLIHOHATBHOTO B3aHMOAEHCTBIA B PABHON Mepe OTHOCATCS U K
B3aUMO/IEICTBUIO C COTPYIHUKAMU JIPYTHUX OTEIO0B.

IV. ®yHKnuu ¥ 3232494 4aCTH.

1. moanep:kaHue HAIEKALIETO MaTEPUATBHO-TEXHUYECKOTr0 COCTOSHUA 31aHus,
noMelueHuii 1 umyniecrsa CeMuHapuu;

2. CBOEBpPEMEHHBII PeMOHT, OOHOBIIEHHE, KOMIUIEKTALHA TOMeILEHNIT HEOOXO0AUMBIM
MMYILECTBOM (3J1€MEHThI HHTEPbEPaA, MeOesb, TEXHUKA) ;

3. ofcmyxuBaHue, COAEPIKAHUE U IKCIUTyaTalMsa HHKEHEPHBIX COOPYKEHUI U YCTPONCTB
3naHuA (JMEKTPUYECKHE CETH, TEMJIOBbIE CETH, BEHTUIIALMS, BOJOCHA0KEHME,
KaHaIu3aLus, JpeHax) ;

4. moxnepikanue paboTOCIOCOOHOTO COCTOSHUA HHCTPYMEHTa, YOOPOUHOIT i ca0BOM

TEXHUKH;

NOJAJIepKaHUE COCTOSIHUS YIUYHBIX TEPPUTOPUIH M 3€JIEHBIX HACAXKICHUN

o0ecrieyeHne YHCTOTHI U MOPAIKA BHYTPH 3JaHUS U YIHYHBIX TEPPUTOPHIL;

7. MEepOINpPHUATHSA MO COBEPLISHCTBOBAHMIO U PA3BUTHIO TEXHUYECKOTO OCHAIICHHS,
UH(PPACTPYKTYPBI U OIIATOYCTPOICTBY 3MAHUS;

8. pasHOoOOpa3HeIe TeKyle paboThI MO 00ECTIEYEHNIO KU3HH U IEATENbHOCTH 3JaHNs
(morpy30-pa3rpy304Hbie paboThl, MOKYNKH TOBAPOB, TPAHCTIOPTHBIE BOMIPOCHI U JIP.)

9. Tekyuias paboTa YaCTH HampaBjieHa Ha (B MOpsake OT HauboJee K MeHee
MIPUOPHUTETHBIM )

*  yCTpaHEHHe 3KCTPEHHO BO3HUKAKOLIMX HEHCIPABHOCTEN, 3aTParuBarOIIUX BOMPOCH!
Ku3HeneaTenpHocTn CeMuHapumy;

* nojAep)KaHKe HaJIeXKallero COCTOSHUS 3JaHus;

*  YCTpaHEHHE BO3HUKAIOLIMX HEHCIIPABHOCTEH HE SKCTPEHHOTI0 XapaKkTepa;

* pasHooOpa3Hble TeKyle padoThl MO 00ECMeYeHHIO JKU3HH U AeSTeTbHOCTH
Cemunapum (morpys30-pasrpy3ouHble paboTsl, TOKYNKI TOBAPOB, TPAHCIIOPTHBIE
BOMPOCHI U AP.)

* npodunakTudeckue, 61aroyCTpoUTeNbHbIE U MNIAHOBO-PEMOHTHbIE PaboThI,

*  MEpOmpUATHUIl MO COBEPLIEHCTBOBAHUIO U PA3BUTUIO0 TEXHUYECKOTO OCHAIIEHUS U
NHPPACTPYKTYPBI 3AaHUSA;

*  MoAACp KaHHME HAJIECHAKALIET0 TEXHHYECKOTO COCTOSHUA KOMIBIOTEPHOM CETH,
O0()MCHBIX KOMITBIOTEPOB, MPOrPAMMHOr0 oOecreyeHus, nepugepuitHoro
o0opynoBaHus;

*  yCTpaHEHHE BO3HMKAIOLINX HEHCIPABHOCTEH BHYTPEHHE! M BHEIIHEN CeTH MEXAy
CepBepoM U MpoBaiiaepoM;

*  CBOEBPEMEHHBIIl pEMOHT, 0OHOBIIEHHE, KOMIUIEKTALIMIO CETH U O(PUCHBIX
KOMIBIOTEPOB U nepudepuitHoro 060pyaoBaHus;
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MEpONPUATHSA 1O Pa3BUTHIO H COBEPLIEHCTBOBaHMIO ceTH CeMHHapnH

obecrneueHne CBOEBPEMEHHOIT 3aMeHbl PACXOAHBIX MAaTEPHAJIOB;

obecrieyeHne COXPAaHHOCTH JaHHBIX MOJIb30BaTENEN;

noaaep)kanue padorocnocodHoCTH caiiToB CeMuHApUK, MOYTHI, PEIIEHIE BOMPOCOB
pe3epBHPOBaHHS COOTBETCTBYFOLINX JOMEHOB;

paboThI 10 pa3padOTKe U COBEPLICHCTBOBAHMIO caiiToB CeMHHAPHH;

npuoOpeTeHne HOBOTO MPOrpaMMHOr0 00ecreueH s ;

0o0y4eHHe COTPYAHUKOB paboTe ¢ MPOrpaMMHBIM 00eCIeueHHEM;

noaepkaHue padboTocnocoOHOCTH BHYTPEHHEH Tene(oHHOI ceTH |

obecrieueHne HAAISKALIMX YCIOBHUIA 1A Pa3MeLeH s, TPOKUBAHKA U ObITa
CTYIEHTOB B OOLIEKUTHH,

OpraHu3aLus MPOLECCOB MO PErysapHOil yOOpKe, MOAAEPKAHUIO YHCTOThI, MOPSAAKA
U AUCUUIUTIHBI B MOMEIIEHHIX OOIIEKUTHS, MPeIHA3HAUYCHHBIX 1151 ObITA
CTYICHTOB,;

KOHTPOJIb COOTIOACHUS CTYACHTAMH JUCLIMIUTHHBI, MOPSAKA, YUCTOThI B HKHJIBIX
NOMELIEHUSX;

OpraHm3auus ¥ KOHTPOJIb MPOLIECCOB NOIEPIKAHUS MOPAIKa, paboTOCIOCOOHOTO
COCTOSIHHS, @ TAK)KE YIOPSII0YEHHOTO MCIIOIb30BaH sl TEXHUKH M HHOTO UMYIIECTBA
aKTOBOIO 3aj1a, B TOM YHCII€ MECT XPaHEHHs UMYILECTBA apEeHIAaTOPOB;
opraHu3anys pasHOOOpa3HbBIX TEKYIIHX padoT no obecrneyeHu o JKU3HI U
NeATEeNbHOCTH (MprnodpeTeHne NHBEHTAPs, YUCTAIINX CPECTB, Oenbs) ;
IUIAHUPOBaHKE NPODUIAKTHYIECKHX, 0J1ar0yCTPOUTENbHBIX U IJIAHOBO-PEMOHTHBIX
pabor ;

MEPOTPUATHIA 10 COBEPIICHCTBOBAHUIO M PA3BUTHIO UMYILECTBA, TEXHUYECKOTO
OCHAILEHHS U HHPPACTPYKTYPHI 31aHHS;

obuiee yrnpaBieHne U KOOPAUNHHPOBAHUE PAOOTHI YACTH B PAMKAX BBIMOJHEHUS UM
TeKyLIMX 3a7a4 U QYHKIHIA ;

pacrpenesieHne peryaspHbIX H BHEOUEPEIHbIX 330a4 MEKIY MOAYMHEHHBIMH YaCTH;
KOOPAMHHUpPOBaHKE paboThI OTAENa B Bonpocax pa3Butus CeMuHapHuu (yIydIueHus
COCTOSIHUSL Ml YPOBHS MaTE€PHATIbHOTO UMYILECTBA, YBETUUYECHNUS U PA3BUTUSA
JIOXOJIHOM 0a3si);

KOOPAMHUPOBAHHE B3aUMOIEHCTBHSA C BHEIIHMMH OPraHU3aALUAMEI U CTOPOHHHMHU
JMLIAMHU, KOTOPBIE TIOTY4al0T BO3ME3AHbIe yCayrH oT CeMHHapHu.



