


1. OO6uue mojoxeHus

1.1 lMonoxeHne o MPUEMHONH KOMUCCUH TI0 00pa30BaTeIbHBIM MMPOTPAMMAaM BBICIIETO 00pa3o-
BaHUs Mporpammam OakanaBpuaTa, MporpaMMaM Maructparypsl (manee — Ilonoxenue)
oTpenieNsIeT MOPSAAOK OpraHu3aluy, CTPYKTYpy U GYHKIMU PUEMHON KOMHCCUU (anee —
[1K) Penuruno3noii opraHu3anuyd — JTyXOBHOW 0Opa30oBaTEIbHOW OpraHU3AIMK BBICIIETO
00pa30BaHUs €BAHTEIIbCKUX XPHCTHAH-0anTUCTOB «MockoBckast borocioBckas cemuna-
pHs €BaHTeIbCKUX XPUCTUAH-0aNTHCTOBY (nanee — CeMuHapusi).

1.2 TIK sBnsieTcst KOJIJIETHaIbHBIM OPTaHOM, CO3/IaHHBIM C II€JIbI0 OPTaHU3alluy IpUeMa B
Cemunapuio Ha 00yueHue Mo 00pa30BaTEIbHBIM IIPOTPAMMaM BBICIIETO 00pa30BaHUS —
nmporpaMMam 6akajiaBpuaTa v porpaMMaM MarucTpaTyphl.

1.3 TIK B cBoeili paboTe pyKOBOACTBYETCS 3aKOHOAATENIbCTBOM Poccuiickoit deaepaiuu, mo-
cranoBieHusiMu [lpaBurenscTBa Poccuiickoit @enepanuu, npukazoMm MuHHCTEpCTBA 00-
pa3oBanus u Hayku Poccuiickoii @eneparun ot 14.10.2015 r. Ne 1147 «O6 yTBep)acHUH
[Topsinka npuema Ha oOydeHue 1Mo 0Opa3oBaTeNIbHBIM MPOrpaMMaM BBICIIET0 00pa3oBa-
HUS — MporpaMmamM OakajiaBpHara, mporpaMmmam CIelualuTeTa, IporpaMMaM MarucTpa-
Typbl» (nanee — [lopanok npuema no nporpammam BO), npyrumu HOpMaTUBHBIMU aKTa-
Mu MuHuctepcTBa o0pa3oBanus U Hayku Poccuiickoii denepannn, HOpMaTUBHBIMU Tpa-
BOBbIMU akTamMu Poccuiickoit @enepanuu, ycraBom CeMuHapU, BHYTPEHHUMH YCTaHOB-
nenussmu CeMuHapuu, a Takxe HactoamuM [lonoxenuem.

2. Cocras IIK

2.1 Cocra I1K cemuHapuu yTBep:KaaeTcsi MPUKa30M PEKTOpa, KOTOPBIH SBISETCS MpezcenaTe-
nem IIK.
B coctas IIK BxomdT:

- 3amecrurens npeacenarens [IK — mpopekTop no akageMu4eckoi 4acTy;

- 3aMECTHTENIb IMPOPEKTOpa M0 aKaJEeMHUYECKOW YacTH, ACKAHbI, MPENoIaBaTeId CeMHHA-
puu;
- akamemuyeckuit cexpetapb CemuHapuu siBnsercs cekperapem [1K (6e3 mpasa rosoca) u

OCYILECTBIISIET BeleHUEe NpOTOKosIoB 3acenanuil 1K, mpuem u XpaHeHue JOKYMEHTOB
aOUTYypHUEHTOB;

- OTBETCTBEHHBIH 3a OpraHu3alri0 MHMOPMHUPOBAaHUS AOUTYPUEHTOB Ha OQPUIHATIBHOM
caiiTe cCeMUHapUU — OTBETCTBEHHBIN 10 CBsI35IM ¢ 00IIECTBEHHOCTHIO.
2.2 Ynens [1K umeroT npaso:

- BHOCHUTH Ha paccMoTpeHue npemioxkenus u pemenus [IK m npuHnMare ygactue B UX
00CyKIeHUH;

- 3ampammMBaTh HEOOXOAUMYIO MH(POPMAIUIO BO BCEX CTPYKTYPHBIX MOAPA3JIEICHUSX Ce-
MUHapHUHU [IPH MOATOTOBKE BOIIPOCOB st o0cykaeHus B I1K;

- TpUHUMATH y4acTue B rosocoBanuu (kpome cexpetaps [1K).
2.3 Unens! [1K 00s3aHEbL:

- mocemarh 3aceganus 11K;

- BHOCHUTbH NPEAJIOKEHUS IO 00CYkTaeMbIM BOIIPOCAM.

2.4 Cpoxk nmomHoMouwmii 1K cocrasmisier oqun ro.

2.5 Ilpu mpueme B Cemuuaputo npezacenarens [IK odecreunBaeT coOnroeHne MpaB TpakaaH
Ha oOpa3zoBaHME, YCTAHOBJIEHHBIX 3aKOHOMATeNbCTBOM Poccuiickoit dexepauuu, riac-
HOCTb U OTKpPBITOCTh padoThl I1K, 00BEKTUBHOCTD OLEHKH CHIOCOOHOCTEHN M CKIIOHHOCTEH
MOCTYTAIOUINX, TOCTYNTHOCTh pyKoBojcTBa [1K Ha Bcex sTamax npoBefieHus npruema.



2.6 Pabotry IIK u memonpou3BOACTBO, a TAKXK€ JIMYHBIN MPUEM IMOCTYHAIONIUX OpPTraHU3yeT
IPOPEKTOP TI0 aKaJIEMUYECKO YacTH.

3. lesareabHocthb IIK

3.1 IIK gomxHa oOecrieunBaTh BBHIITOJIHEHHE TPeOOBaHWI HOPMAaTUBHBIX akTOB Poccutickoit de-
nepanuu 1 MuHuctepcTBa oOpazoBanus U Hayku Poccuiickoit denepannu, periaMeHTUupy-
IOIUX MpUeM Ha o0yuyeHHe Mo 00pa3oBaTeNbHBIM MPOTrpaMMaM BbICIIET0 00pa3oBaHUS, a
Takxke TpeOoBaHus YcTaBa M BHYTPEHHUX YCTaHOBIIeHNH CeMUHapuu.

3.2 Bce pemenns [IK nmpuHUMAarOTCS MpOCThIM OOJBIIMHCTBOM TojocoB. TIK mpaBomouna
NPUHUMATD PEIICHUE MPU HAJMYUHU Ha 3aCEAaHUU HE MeHee 2/3 yTBEepkKIEHHOTO COCTa-

Ba. B ciryuae paBenctBa rosiocos npeaceaarens [IK umeer pemaroniuii ronoc. Pemenns
[TIK odopmasitores mpukazaMu, KOTOpble moamnuceiBatoTes npencenarenem [1K (ero 3a-
MmecTtuTeneM) u cekperapeM K.

3.3 IIK nomxHa obecrieunBaTh 03HAKOMJICHHE MOCTYIAOIIETO C YCTaBOM, C JIUIEH3UEH Ha OCy-
IIECTBJICHUE 00pa30BaTEIbHON JESATEIBHOCTH, C 00pa30BaTEIbHBIMU MPOrpaMMaMH U JIpY-
TUMH JOKyMEHTaMH, pEerijaMeHTHPYIONIMMH OpPTaHH3alMi0 M OCYIIECTBICHHE O0pa3oBa-
TeIbHOU NIEATENBHOCTH, MpaBa U 00s3aHHOCTH OOywaromuxcs (B ToMm yucie ¢ [IpaBunamu
BHYTPEHHEr0 pacropsiika U APYrMMU BHYTpPEHHHMMHU ycTaHoBieHUssMU Cemunapum). [Ipu
MIPOBEJICHUH MpUEMa Ha KOHKYPCHOI OCHOBE, MOCTYMAIOLIEMY IPEIOCTaBISETCS TAKXKe WH-
dopmanus 0 IpoOBOIUMOM KOHKYpCE M 00 UTOTax ero mposeneHus. B nemsax napopmMupoa-
HUS O TIpueMe Ha OOy4YeHHEe CeMUHApHUs pa3MeraeT nHGopManuoo Ha OQUIIHATIEHOM caiTe
WWW.MDbS.ru, a Takxe obecrieyrMBaeT CBOOOIHBIN JTOCTYIT B 3[aHHEe CEMHHAPHUU K UH(OpMa-
II1H, Pa3MEIICHHON Ha MH(POPMAITMOHHBIX CTEH/IAX.

3.4 1IK cemuHapuu obOecrnieunBaeT (yHKIIMOHUPOBAaHUE TelehOHHBIX JUHHUN U O(UIIHATHLHOTO
caiita WWW.MDS.ruU i1t OTBETOB Ha 0OpalieH s, CBA3aHHbIC C IPHEMOM Ha 00y4YCHHUE.

3.5 IlpueM HOKyMEHTOB, HEOOXOIUMBIX JJISl TOCTYIUICHUSI B CEMHHAPUIO MO MPOrpaMMaM BbIC-
1Iero o0pa3oBaHUsl, MPEJOCTABIACTCS aKaIEMHUYECKOMY CEKpeTapio.

3.6 JlokyMeHTbI, HEOOXOAUMBIE N7l TIOCTYIUICHUS, MPEICTABIAIOTCS B CEMUHAPHUIO OJHUM U3
CJIEYIOIIUX CITOCOOOB:

1) npeacTaBIAIOTCS JIMYHO MOCTYIAKOIMM. [Ipy IpueMe Ha MPOrpaMMbl BBICIIErO 00pa-
30BaHUs JI0IyCKaeTcs Mojada JOKyMEHTOB JIOBEPEHHBIM JIUIIOM. B ciyuae eciu 1oky-
MEHTbI, HEOOXOMMBbIE JUIsl TOCTYIUICHUS, IPEACTABISIOTCS B CEMUHAPUIO MOCTYMAaro-
UM (JIOBEpEHHBIM JIUIIOM), TOCTYTAOLIEMY (JOBEPEHHOMY JIMILY ) BbIJIAeTCS PAcIUCKa
0 MpUEME JTOKYMEHTOB, B KOTOPON MEPEUYUCISAIOTCA MPHUHSITHIE JTOKYMEHTHI, a TaKKe
OTMEYaeTCsl, KOMUU WM MOMJIMHHUKNA JOKYMEHTOB NMPUHSATHL. PaboTaromum abuTypu-
€HTaM BBIJJAeTCsI CIpaBKa O JIOMYCKE UX K BCTYNMUTEIbHBIM HUCIBITAHUAM ISl OhopM-
JICHUS! OTITyCKa 110 MECTY pabOThI.

2) HaNpPaBJISAIOTCS YEPE3 ONEPATOPOB MOYTOBON CBSA3H OOIIETO TOJIb30BAHUS.

4. O0s13aHHOCTH M OTBETCTBEHHOCTh padoTHuKOB IIK
4.1TIpencenarens [1K:

® pPYKOBOAMT Bceil nestenbHocThio [1K;

® DPYKOBOIHT pa3pabOTKOil HOPMATHBHBIX JOKYMEHTOB CEMHUHAPHH, PErIaMEHTHUPYIOLIUX
nearenbHocTh [IK 1 mpueM B ceMuHapuio;

e yTBepxaaeT miaH padotsl [IK 1 maHel MaTepruaaIbHO-TEXHUUECKOTO O0OCCTICUCHHS TIPH-
ema;



e ompezenser pexuM padboTsl [IK u CTpyKTypHBIX MOApa3ieieHi CEMUHAPUHU, 00eCTIeUH-
BAaIOIUX MPOBEJICHUE MpHEeMa Ha OOy4YeHHE B CEMHHApPHIO, KOHTPOIUPYET MX B3aUMO-
JelficTBHE;

e pacmpenaenser 00s13aHHOCTH Mexay wieHamu [1K;

® YTBEPKJAET COCTaB AK3aMEHAIIMOHHOW KOMHUCCHH;

® YTBEPKJACT PACIUCAHUS BCTYNUTEIbHBIX UCIBITAHUN, IPOBOJMMBIX CEMUHAPUEH CaMo-
CTOSITENILHO;

® OCYIIECTBIISIET PyKOBOACTBO pabOTON SK3aMEHAIIMOHHON KOMHUCCHUEH;

® HECEeT OTBETCTBEHHOCTH 3a COOJIOJICHHUE MpaB TpakJaH Ha 00pa30BaHUE, YCTAHOBJICH-
HBIX 3aKOHOAATeNIbcTBOM Poccuiickoit denepariu, TJIaCHOCTh U OTKPBITOCTh PaOOTHI
[TK, 00BEKTUBHOCTh OIICHKH CIIOCOOHOCTEH M CKJIOHHOCTECH MOCTYHAIOMIMX, TOCTYII-
HocTh pykoBojicTBa [1K Ha Bcex aTanax nmpoBeneHus npuema.

4.2 3amecturens npencenarens [1K:

®  OCYIIECTBIISECT PYKOBOACTBO MH(GOPMAIIMOHHBIM O0ECIICUeHUEM TIpUeMa;

e opraHusyeT pa3paboTKy HOPMATHUBHBIX JOKYMEHTOB CEMUHAPHH, PErJIaMEHTUPYIOIIUX
MpUEM B CEMUHAPUIO U JesTenbHOCTh [1K;

e o0ecreynBaeT pecypchl sl OATOTOBKHA M pa3MelICHHUs Ha O(QHUIIMATLHOM CalTe CeMU-
Hapuu ¥ uHpopmannoHHbIX cTeHnax [1IK marepuanos, permamMmeHTHPYIOIIMX PUEM B Ce-
MHHapPHIO;

® KOHTPOJUPYET MOJArOTOBKY 3K3aMEHALMOHHBIX MAaTEpUajIOB ISl BCTYNHUTEIbHBIX HCIIbI-
TaHWM, TPOBOJUMBIX CEMUHAPHUEM;

e oOeccrieuynBacT MOMEIICHUS U 000pyAOBaHNE, HEOOXOIUMBIC IS MPOBEACHUS KOHCYIIb-
TalUi, BCTYNIUTENbHBIX HCIIBITAHUM, & TAKXKE Pa3MEIICHUS TEXHUYECKOIO CEKpeTapruara

® DPYKOBOJUT BCEMHU CIyXO0aMH CEMHHApUM, OCYIIECTBISIONMIMMH  MaTepUaIbHO-
TEXHUYECKOE 00eCIIeUeHUE TIOJITOTOBKH M IPOBEICHUS TTPUEMA;

® OpraHu3yeT pa3MelleHHe B OOIIEKUTHUIX CEMUHAPUU UHOTOPOIHUX a0UTYpPUECHTOB;

® OpraHu3yeT U KOHTPOJHMPYET MPHEM CTYJACHTOB Ha MECTa C OIJIaTOW CTOMMOCTH 00ydYe-
HUS IOPUANYECKUMU U (WIH) (PU3HUECKUMHU JIHIIAMH;

® HECeT OTBETCTBEHHOCTH 3a COOJIIOJ/IEHUE MPaB rpakJaH Ha 00pa30BaHKE, YCTAHOBIECHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepannu, rinacHOCTh M OTKPHITOCTh paboThl 1K,
00BEKTUBHOCTh OIEHKHU CIIOCOOHOCTEN M CKJIOHHOCTEH MOCTYMNaIoUX, JOCTYITHOCTh Py-
koBojicTBa [IK Ha Bcex aTamax mpoBeneHHs pUemMa.

4.3 Cexperaps [1K:

® TOTOBHUT IPOEKTHI NMPUKA30B, KacarollMecs OpraHu3allyi U MPOBEIEHMs NMpHUEeMa B ce-
MUHapHIo, a TaKXKe persiaMmeHTupytouue padory I1K;

® TOTOBUT MaTepHaisbl Kk 3acenanusM I1K;

e opraHusyer noarotoBky nokymentanuu [IK u ee Haanexaiee XxpaHeHue;

e 110 nopyuenuto npexacenarens IIK ocymecTsiser onepaTMBHOE PYyKOBOJCTBO MOATO-
TOBKOM 3K3aMEHAIlMOHHBIX MaTEPUAJIOB, UX pa3MELICHUE U XPAHEHHUE;

e o0ecreynBaeT MpoBeJIeHNE KOHCYJIbTALMI, BCTYUTENbHBIX HCIBITAHUHN, TPOBEPKY K-
3aMEHAllMOHHBIX MATEPHAJIOB MOCTYMAIOIINX;

e BeJET NMpUeM IpakJaH U JIaeT OTBEThI Ha MUChbMEHHBIE 3aIIPOCHI 110 BOIIPOCAM MIPHEMA;

® KOHTPOJHMPYET MOJATOTOBKY JUYHBIX J€Jl CTYJAEHTOB CEMHUHApPUH, 3aUUCICHHBIX Ha Mep-
BBIN KypC;



® KOHTPOJHMPYET MOATOTOBKY U XpaHEHUE JUYHBIX €T HE MOCTYMHUBIINX aOUTYPHUEHTOB
CEMHUHAPHUU; TTPH HEOOXOIUMOCTH, TOTOBUT OTUYET O MPUEME B CEMHHAPHUIO,

® HECEeT OTBETCTBEHHOCTH 3a COOJIOJICHUE MpaB rpakaaH Ha oOpa3oBaHHE, YCTAHOBIICH-
HBIX 3aKOHOJATeNbcTBOM Poccuiickoii denepalnuu, TIaCHOCTh U OTKPHITOCTh PaOOTHI
ITK, 00BEKTUBHOCTD OIIEHKH CIIOCOOHOCTEH U CKIIOHHOCTEH MOCTYIAIOIINX.

4.40OTBETCTBEHHBIN 3a OpraHU3alMi0 WHPOPMHUPOBAHUS AOUTYPHEHTOB Ha OQHUIMATIHHOM
caiite CeMUHapUu:

e paboTaer moa pyKoBOACTBOM 3amectutens npeacenatens [1K;

e opraHusyer pabOTy MO CONMPOBOXKACHUIO M HANIOJHEHUIO OUIMANBbHOTO caiita CemuHa-
pun Www.mbs.ru;

e OpraHu3yeT CBOEBpEMEHHOE pa3MelleHue Ha opuuuaibHoM caiite CeMuHapuu matepua-
JIOB, periiaMeHTupyromux npueM B CeMUHapHIO, paclUCaHusl BCTYMUTEIbHBIX HCIBITA-
HUN, pe3yJbTAaTOB BCTYMUTEIbHBIX HCHBITAHUM, MPOBOAUMBIX CeMUHapuen, paHKUpO-
BaHHBIX CITUCKOB, MPUKA30B O 3auncicHur B CeMHHApUIO, HHPOpMAITUU 00 aOUTypUCH-
Tax, KOTOPbIM OTKa3aHO B IIpHeMe JOKYMEHTOB I10 MOYTe, U T.1I.;

e Opra"m3yer pasMelicHHe Ha OQUIIMAIBHOM caiiTe moapoOHOH mHpopMaru 06 odpa3o-
BaTCJIbHLIX IIpOrpaMmax, HaIlpaBJICHUAX IMOATOTOBKH (CHCHI/IEUII)HOCTSIX), 10 KOTOPbIM
CeMuHapueil peainszyrorcs 00pa3oBaTesbHbIE IPOTPAMMBI;

e Opra"u3yer yJajeHue ¢ opuIraabHoro caiita CeMuHapuu MPUKa3oB O 3a4MCIEHUH B CO-
OTBETCTBUU CO CPOKaMH, MPEAYCMOTPEHHBIMU €KErOJHBIMH TpaBuiiaMu npuema B Ce-
MHUHApHIO, a TAK)KE CBOEBPEMEHHOE yalieHne HH()OpMAIiH, IOTEPSBIICH aKTyaIbHOCTD;,

e opranu3yer pabory pasnena ¢gopyma odunuagbHoro caiita CeMHHApUU MO BOMPOCAM
npreMa; IMepechliacT BOIMPOChl a0UTYPHEHTOB M APYTUX 3aMHTEPECOBAHHBIX TIpa)KIaH
KOMIICTCHTHBIM JIMIIaM; KOHTPOJIUPYET ONEPATUBHOCTh Pa3MEIICHUSI OTBETOB HA 3TH BO-
MPOCHI; OCYIIECTBISIET MOIEPUPOBAHUE 3TOTO Pa3iena.

5. OruetHocts IIK

- Pa6ora 1K 3aBepiaercst oTueToM 06 UTOrax npruemMa Ha 3ace/laHuH Y4eHOro COBETa
CemuHapuu.
- B kauecTBe OTUETHBIX TOKYMEHTOB Ipu npoBepke padoTsl I1K BeicTymaroT:

e [lpaBuna nmpuema Ha oOydeHHe 1O 00pazoBaTEIbHBIM IPOrpaMMaM BBICHIETO 0Opa3oBa-
HUS.

e 1mpuKa3bl N0 yTBepkaeHHIo cocraBa [IK, sk3aMeHallMOHHONW KOMHCCHH, TEXHUYECKOTO
cekperapuara [1K;

® [IPOTOKOJIbI PCIICHHA SKSaMCHaHHOHHOﬁ KOMUCCHH,

® paCIIMCaHHuC BCTYIMUTCIIBHBIX I/ICHI)ITaHI/H\/JI;

® BEJOMOCTH MOCTYIAOIINX;

® JIMYHBIC ACJia IMOCTYIAOIIUX,

® [IpPHUKa3bl O 3aYMCIIEHUU B 4nciIo oOydaromuxcst CeMuHapuu.

[To opunmanbHOMY 3anpoCy CBEACHHS O pe3yIbTaTax MpreMa MOTYT OBITh NepelaHbl
B OpraHbl yIpaBiieHUs] 00pa30BaHUEM.



