


I. OBIIIME NOJOXEHUSA
bubnuoTeka Penurno3noi 1yxoBHOM 00pa30BaTeIbHONM OpraHu3alliy BeICIIEro o0pa3oBanus Moc-
KOBCKasi 00TOCIIOBCKasi CEMUHApPHUS €BAHTEIIbCKUX XpUCTHAH-OanTUCTOB (Hanee CeMuHapus) sBIIS-
eTCsl CTPYKTYPHBIM Tozpa3zzenenueM CeMuHapuu, 00eCreunBarOIIUM JUTEpaTypoi U uHpopMa-
el yueOHO-BOCIIMTATENbHBINA MPOIIECC M HAYYHBIE UCCIIEIOBAHUS, a TAK)XKE IEHTPOM pacipocTpa-
HEHUS 3HAHUH, TyXOBHOTO U MHTEIJICKTYaJIbHOTO OOIIEHUS, KYJIbTYPHI.
CemuHapusi QUHAHCHPYET AEATEIBHOCTh OMOINOTEKH U OCYLIECTBISIET KOHTPOJIb B COOTBETCTBUU C
NEHCTBYIOIIMM 3aKOHO/IATEIbCTBOM.
bubnuoteka nomunnsercs pekropy CeMuHapuy, ee AesITeIbHOCTh KypHupyeT npopektop Cemuna-
pHH 110 aKaJeMHUYECKON YacTH.
Bubnuoteka ocyImecTBIISIET CBOIO ACATEIBHOCTD 110 TUIAHY, YTBEPKACHHOMY peKTopoM CeMUHApHH
COTJIACOBAaHHOMY C MPOPEKTOPOM IO aKaIeMUYECKOM YacTH.
Bbubnuoteka B cBOeH €ATEIBHOCTH PYKOBOACTBYeTCs DenepanbHbIMA 3aKOHAMH:
o  ®denepanpHbIM 3aKk0HOM «O0 00pazoBanuu B Poccuiickoii @eneparm» 0129.12.2012 No
273-03;
o  ®denepanpHbIM 3ak0HOM «O OuOIMOTEUHOM Aene» oT 29.12.1994 No 78-D3;
o ®denepanbHbIM 3aK0HOM «O0 HHPOpMAIUH, UHOOPMALIMOHHBIX TEXHOJIOTHUSAX U 3aIUTE
uHpopmanun» ot 27.07.2006, No 149-D3;
e  ®denepanbHbIM 3aKk0HOM OT 25 utonst 2002r. Ne 114-®3 "O npotuBoaeicTBUN
KCTPEMHUCTCKON JIeATETLHOCTH ",
e qnocra”oBieHusMH [IpaButenscTBa PO,
® TIpHUKa3aMu U MHBIMU HOPMATHUBHBIMU IIPABOBBIMH akTaMu MuUHHCTEPCTBA 00pa30BaHUS U
Hayku PO,
e VYcraBom CeMuHapuu,
® [pPUKA3aMH U PACTIOPSIKEHUSMHU PEKTOpa, MPaBUIIaMU BHYTPEHHETO PAacIopsIKa,
® UHBIMU JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMu U HacTosuM [lonoxxenuem.
TpynoBble OTHOLLIEHUS! paOOTHUKOB OMOJIMOTEKH PETYIUPYIOTCS TPYIOBBIM 3aKOHOAATEIBLCTBOM.
[Topsmok moctymna Kk oHAaM, IepeyeHb OCHOBHBIX YCIYT U YCIOBUS UX MPEIOCTABICHUS ONpPEes-
I0TCS IIPaBUJIaMU TIOJIb30BaHUSI OUOIMOTEKOM.
B 6ubnuoteke 3anpenieHo XpaHeH!e U pacupoCTpaHEHUE SKCTPEMUCTCKUX NHPOPMALIMOHHBIX Ma-
TEpHUAJIOB, IPU3BIBAIOLINE K OCYIIECTBICHUIO SKCTPEMUCTCKON IEATEIBHOCTH JTNOO 000CHOBBIBAIO-
IIM€ WK ONPAB/bIBAOLINE HEOOXO0AUMOCTh OCYIIECTBICHUS TAKOU JeSITeIbHOCTH, JINOO0 U3AaHHBIX
OpraHu3alUsIMH, IPU3HAHHBIMU SKCTPEMUCTCKUMHU (DeepalibHbIN CIIUCOK AIKCTPEMHUCTCKUX MaTe-
puanoB cM. Ha http://minjust.ru/ru/extremist-materials).

11.OCHOBHBIE 3AJIAYN

[TonHOE 1 onepaTUBHOE OMOIMOTEUHOE U MHPOPMAIIMOHHO-Onbnorpaguyeckoe o0CIyKuBaHUE
CTYAEHTOB, CllyllIaTenel, mpernoaasateneii U Apyrux padboTHukoB CeMUHApUU B COOTBETCTBHUHU C
MOCTYNUBUIMMHU 3alPOCaMH.

®opmupoBanue OM6IMOTEYHOrO (POHIA B COOTBETCTBUU C MpoduieM CeMuHapuu, 00pa3oBaTelb-
HBIMU [TPOrpaMMaMi U UHPOPMAIIMOHHBIMU MTOTPEOHOCTSAMU MOJIb30BaTENEH.

Opranuzanys 1 BeJIeHHE CIPAaBOYHO-TIONCKOBOIO amiapara: KaTaJloroB U 6a3 TaHHbIX.

YyacTue B BOCIUTATENbHON U TYMaHUTAaPHO-IIPOCBETUTENBCKOM AesATeNbHOCTH CeMUHAPHH.
Bocnuranue 6ubaroTeuHo-uHGOPMALMOHHOM KyIbTYphl, 00yUeHHE OIb30BaTeNIel COBPEMEHHBIM
MeTOJIaM MOoucKa HH(OpMaLUK.

CoBeprieHCcTBOBaHUE pabOThl OMOINOTEKH HAa OCHOBE BHEJIPEHUSI COBPEMEHHBIX TEXHOJIOTUH U
KOMIIBIOTEpPHU3AH ONOINOTEUHO-UHPOPMAIIMOHHBIX POIIECCOB.



111 ®YHKIIUU BUBJIMOTEKHU

bubnmnoreka opranuzyet qudhepeHIpoBaHHOE 00CITYKIBaHHUE MOJTh30BaTeNeH Ha a0OHEMEHTaX, B
YUTAJIbHOM 3aJle, IPUMEHS METO/1bl HHIAMBU Iy aJIbHOIO U IPyNIIoOBoro oociyxupanusi. Oxa Oec-
IUTaTHO 00ECTIEYMBAET MOJIH30BATENeH OCHOBHBIMH OMOIHMOTEUYHBIMHU YCIIyTaMU:

IPEOCTABIIAET MOJIHYI0 HH(OPMALIMIO O cOCTaBe OMOIMOTEYHOro (POHA Yepe3 CUCTEMY
KaTajoroB, KAPTOTEK U APYyTux GopM OHOIMOTEYHOTO OOCTYKUBAHUS;

OKa3bIBaeT KOHCYJIbTALIMOHHYIO IIOMOLIb B IOUCKE U BBIOOPE NPOM3BEACHUH 1eYaTu U IPyrux
JTIOKYMEHTOB;

BBIJIa€T BO BPEMEHHOE 110JIb30BaHKUE JOKYMEHThI U3 OMOIMOTEUHBbIX (DOHJIOB;

COCTaBJISICT B MIOMOIIb HAyYHOU U yueOHO# paboTe CemuHapuu 6ubnuorpapudeckue
yKa3aTellu, CIIUCKH JIMTepaTypbl; BHIIOIHIET TEMaTUUECKUE, aJJpeCHbIE U pyTue
o6ubmmorpaduueckre CpaBKy; MPOBOAUT OubIHOrpaduueckue 0630pbl, OpraHU3yeT
KHUKHbIE BBICTABKH;

BBISIBIISICT, U3y4aeT U CUCTEMATHYECKH YTOUHSIET HH(POPMAIIMOHHBIE TOTPEOHOCTH CTYICHTOB
CemuHapuu, pyKoBOJCTBa, IPO(PECCOPCKO-TIPENOAABATEIBCKOIO COCTaBa, HAYYHBIX
COTPY/IHUKOB, aCIIUPAHTOB.

bubnuoreka obecrneunBaeT KOMIJIEKTOBaHUE (POH/IA B COOTBETCTBUH ¢ npoduiem CeMuHapuu o0-
pa3oBarenbHO-TIPO(eCCHOHATBHBIMU POTPaMMaMHU, YU€OHBIMH TUTAHAMH U TEMATUKON HAyYHBIX
UCCIIEIOBaHUN B KOOpAMHAIMU ¢ Oubanorekamu ¢uiamnanos. @opMupyeT norpeOHOCTH Ha IpUo0-
perenne yueOHO!, HayIHOW, TEPUOJMUECKON, CIIPABOYHOM JIUTEPATyPhl M APYTUX BUIOB JOKYMEH-
ToB. Onpeaenser UCTOYHUKH KOMIUIEKTOBaHUs (GoH0B. OOecrieunBaeT COXpaHHOCTh ONOIMOTEY-
HOTO (hoHTA.

bubnuoreka u3yyaer cTeneHb yJOBICTBOPEHUS YUTATEIBCKOIO CIPOCa C LIENbIO IPUBEIEHUS CO-
CTaBa U TEMAaTHKHU (POHIOB B COOTBETCTBHE C MH()POPMAITMOHHBIMHU IMTOTPEOHOCTSIMHU TOJIH30BATEINECH,
IUTAHUPOBAHMsI yUE€OHBIX U3AaHUN COBMECTHO ¢ Kadeapamu. AHaIU3UpPyeT 00eCIeYeHHOCTb CTY-
JICHTOB YYEOHHKAMH U Y4EOHBIMU TIOCOOMSIMH.

bubnuoreka ocyiecTBIsSeT yueT, pa3MelleHHe U IPoBepKy (POHI0B, 00eCIeUnBaeT X COXpaH-
HOCTb, PEKUM XPAaHEHUS], PECTABPALIMIO U KOHCEPBALIMIO, PENPOAYLIUPOBAHUE IOKYMEHTOB.
bubnuoreka MCKIIOYaeT JOKYMEHTHI U3 OMOJIMOTEYHOro (POHIa B COOTBETCTBHUH C IEHCTBYIOLIMMHU
HOPMaTUBHBIMM akTaMU. OcCylecTBiIsIeT 0TOOp HENPODUIbHBIX U TyOJIeTHBIX JOKYMEHTOB, Opra-
HU3YET UX PEaN3alHI0 B YCTAHOBIEHHOM HOPSJIKE.

bubnuoreka BeaeT cucteMy OMOIMOTEYHBIX KAaTaJIOTOB C 1I€JIbI0 MHOT0ACIEKTHOTO Oubanorpadu-
YECKOT'0 pacKpbITHs (POHJIOB.

bubnuorexa mpoBOAUT 3aHATHS [0 OCHOBaM MH(POPMALIMOHHO-0MOIMOrpa@uuecKoi KyJIbTyphbl,
o0yuaeT noJjb30BarTesel COBpEMEHHBIM METOAaM MOUCKAa HHPOPMALIUHU B pa3IMYHBIX HH(POpMAIIU-
OHHO-OMOIMOTEYHBIX CUCTEMAX U II100aNbHBIX HH()OPMAIIMOHHBIX CETAX.

bubnuoreka BHepsieT nepeoBy0 OMOIMOTEUHYIO TEXHOJIOTHIO, Pe3yJIbTaThl HAyYHO-HUCCIIEeA0Ba-
TEIBCKUX PaboT.

bubnuoreka koopauHUpyeT paboTy ¢ IpyruMu otaenamu CeMuHapuu.

bubnuoreka npoBOAUT METOUYECKYIO pabOTy (aHAIIUTUYECKYIO, OPraHU3aMOHHYI0, KOHCYJIbTa-
IIMOHHYI0) TI0 COBEPILICHCTBOBAHMIO BCEX HAIPABICHUN AEATEIbHOCTH OUOINOTEKH.

IV.ITIPABA U OBA3AHHOCTHU PABOTHUKOB BUBJIMOTEKHA

PaGoTHuKM OMOIMOTEKN HMEIOT TIPaBo:

CaMocTosTeNbHO ONPEENATh CoIepKaHNe U KOHKPETHBIE (POPMBI CBOEH JeSITETbHOCTH B COOTBET-
CTBHH C IIETISIMH 1 337]a4aMHt, YKa3aHHbIMH B [looxkeHnn.

OnpenensaTs yCIOBHs UCHOIB30BaHUs OMOIMoTeyHoro Gouaa. OnpenesnsTe B COOTBETCTBUH € Ipa-
BUJIAMU TIOJTh30BaHUS OMOIMOTEKOM BHIBI M pa3Mepbl KOMIICHC A yiiepOa, HAHECEHHOTO MOJIb30-
BaTeJSIMHU OUOJIMOTEKE.

3HaKOMHTHCS C 00pa30BaTEIBHBIME ITPOrPaMMaMH, YICOHBIMH IJIAHAMH, TEMATHKONW HAYYHO-HC-
cnenoBaTenbCkux pabotr Cemunapuu. [lomydats OT CTPYKTYPHBIX MOAPA3ICICHUN MaTeprabl, He-
00X0MMBI€ [T pellleHusl TOCTAaBIEHHBIX Mepe OubInoTeKon 3a1ad.



[MpencraBisite CeMUHAPHUIO B PA3IIMYHBIX YUPSKICHUSIX, OPTraHU3AIUAX; IPUHUMATD HETIOCPE/I-
CTBEHHOE y4acTHe B pabOTe HayuHBIX KOH(EpEHIUi, COBELaHU, CEMUHApPOB 10 BOIIpocaM O61o-
JUOTEYHON ¥ MH(GOPMAITMOHHO-O0MOIMOTpadruiecKoi NeaTeTbHOCTH.

PaboTHuKM OMOIHOTEKH 00SI3aHbI:

e (OOecneunBaTh COXPAaHHOCTh OMOIMOTEYHOTO (HOH/IA.

e UMudopmupoBarh noap3oBareneil 000 BCEX BUAAX MPEIOCTABISIEMbIX OMOIMOTEKOH YCIIyT.

e OO0ecrieunBaTh BO3MOXKHOCTD IOJIb30BaHMS BceMH (poHIaMu OMOITMOTEKHU U €€ CIIPaBOYHO-
MIOWCKOBBIM aIIapaToM.

e [lonmynsapusupoBatb cBoH (HOHIIBI U MPEIOCTABISIEMBIE YCIYTH.

e CoBepuieHCTBOBAaTh OMOIMOTEYHOE M HH(POPMAIMOHHO-OnbInorpaduieckoe
00CITy’)KHBaHUE T0JIb30BATEIICH, TPOBO/ISI KOMITBIOTEPU3ALIUIO U BHEPSS NIEPEIOBbIC
TEXHOJIOTHH.

e OO0ecrneunBaTh BBICOKYIO KYJIbTYpy OOCITYy)KMBaHUS, OKA3bIBaTh TOMOIIb TIOJIb30BATENISIM B
BbIOOpE HEOOXOAMMOI TUTEPaTyPhI, TPOBOIS 3aHATHS [0 OCHOBAM OMOJIHOTEUHO-
O6ubnmorpadguyuecKnx 3HaHUH, YCTHBIE KOHCYJBTALUH, IPEIOCTABIISISL B UX MOJIb30BaHHE
KaTaJIOTH, KAPTOTEKU M UHBIE (OPMBI HHPOPMHUPOBAHUS, OPTaHU3Ysl KHHU)KHBIC BBICTABKH,
oubmmorpaduueckre 0030pbl, THH HHPOPMALIUU U JPYTUE MEPOTIPUATHSI.

e  OcCyuIecTBIATH MOCTOSIHHBIN KOHTPOJIb 32 BO3BPAIIEHUEM BBIIaHHON JINTEPATYPHI B
OuOIMOTEKY, MPUMEHSISI CAHKIIMH K TTOJIH30BATENSIM, HE BEPHYBIIIUM €€ B yCTaHOBIICHHBIC
CPOKH.

e (Co3naBatrh ¥ MOJ/ICPKUBATH B OMOINOTEKE KOM(POPTHBIE YCIOBUS IS PaOOTHI
II0JIB30BAaTENEH.

e OTCcneXuBaTh M HE IOMYCKATh MPOHUKHOBEHUS AIKCTPEMHUCTCKAX MAaTEPUAIIOB B (DOHIBI
bubnuoreku, npecekatb NPOSBICHUS SKCTpeMHU3Ma cpeau untateei. [Ipu HeoOxoauMocTu
co00IIaTh 0 MPECTYIJICHUAX SKCTPEMUCTCKOTO TUIaHA B TPABOOXPAHUTEIBHBIC OPTaHbl.

V.OTBETCTBEHHOCTb PABOTHUKOB BUBJIMOTEKHN

3a HeHaJyIeXkallee HCIOJIHEHNE CBOUX 0053aHHOCTEH, IPEyCMOTPEHHBIX IaHHBIM ITOJI0KEHUEM,
pabOTHUKM OMOIMOTEKH HECYT OTBETCTBEHHOCThH B IpeesiaX HOPM JEHCTBYIOIIErO TPYAOBOIO 3a-
KOHOJaTeIbCTBA. 3a MPUYMHEHNE MaTepUaIbHOTO yiiepOa - B mpezienax, OnpeIesIeHHbIX 1eHCTBY-
IOIUM IrpaKIaHCKUM U TPYJAOBBIM 3aKOHOAATCIIECTBOM.

VI.BBAUMOOTHOMWEHUE C IPYTUMHU CTPYKTYPHBIMHU NOJAPA3JAEJEHUAMHAU
B nensx ucnonmHeHus npeaycMOoTpeHHbIX pyHKImi bubnnoreka B3auMoielCTBYeT ¢ APYTUMH IO
paznenenusmMu CeMHHApUH, B YACTHOCTH, ¢ OyXranTepueil, yueOHOH 4acThIO.

Vil. OPTAHU3ALIMA PABOTHI

PaboTHuku 6MOIMOTEKH pabOTalOT B COOTBETCTBUH € MPAaBUIIaMU BHYTPEHHET0 pacropsiaka. Pabor-
HUKH OMOJIMOTEKH UMEIOT HOPMUPOBAHHBIN pabounii 1eHb. Peoprannzanus 6ubanoTexku, n3MeHe-
HUE IITaTHOTO COCTAaBa U IITATHON YNCIEHHOCTH OCYILLECTBIISIETCA HA OCHOBAaHUU TIPUKA30B PEK-
TOpAa.

VIIl. PEOI'PAHU3ALIUA U JIUKBUJALUA BUBJIMOTEKHU
bubnuoreka MoxeT ObITh TUKBUAMPOBAHA HIIM PEOPTaHN30BaHA HA OCHOBAHUM IIPUKa3a PeKTopa
Cemunapuu.



